
CITY ADMINISTRATOR/PUBLIC UTILITIES GENERAL MANAGER
2022 Salary Range: $91,936 to $122,616



The City of Mora, Minnesota, is situated along the shores of scenic Lake Mora and the Snake River in south
central Kanabec County. With 3,665 residents, the City is located approximately 72 miles north of the Twin
Cities Metropolitan Area, 90 miles southwest of Duluth, 60 miles southeast of Brainerd, and 52 miles northeast
of St. Cloud. Mora is a small, relaxed town where the community comes together to support and lend a helping
hand wherever needed. Mora really shined during the Covid pandemic due to its residents' keen sense of
community and volunteerism. Mora is not only a beautiful place to raise a family, but it also has a tourist feel
due to a variety of seasonal events and activities offered throughout the year.
Named after Mora, Sweden, the City of Mora, Minnesota, was first platted in 1882 and officially incorporated as
a village in 1891. Its strong Swedish heritage can still be seen today in its buildings, decorations, monuments,
and events. Located in the center of Mora, a twenty-foot tall Klocka stands as a symbol of the relationship
between sister cities Mora, Minnesota, and Mora, Sweden. The City also has a replica statue of a Dalecarlian
horse which highly valued and became a symbol of strength and courage in Sweden. The statue was
constructed and decorated in 1971 by the Mora Jaycees and presented to the community as a reminder of their
cultural heritage and as a tourist attraction. At the time of construction, the statue weighed approximately
3,000 pounds and was 22 feet tall, 17 feet long, and 6 feet wide. Many shops and buildings are also decorated in
a Swedish theme.
Mora’s population, shopping opportunities, and housing stock will continue to experience steady growth in the
coming years as it benefits from its position as the county seat, its location at the intersection of two major
state highways, and its proximity to other growing communities in the region such as Cambridge and Princeton.
Fox Run Housing Development will welcome 19 new homes and a community park within the next 18-24
months. Mora appears to have a stable economy, especially in the retail area. The City’s retail trade attracts from
a wide area which has an impact on all City services. The community strongly supports its historic downtown
area business district filled with homegrown and quaint service and retail offerings.
Mora’s industrial base is remarkable for its small size and attracts employees from a wide area. Existing
commercial uses are found in two major locations within the City – the General Business District (along State
Highways 23 and 65) and the Central Business District (along Forest Avenue and Union Street). The Central
Business District functions as “Main Street” which is a pedestrian oriented district. Although agriculture is an
important economic activity of the County, manufacturing and other industrial activities have become
increasingly more important for the City of Mora.
Rich with natural resources, heritage, quality of life, sound values, and an enthusiastic spirit, the City of Mora
makes an excellent place to live, work, and play.

WELCOME TO MORA, MINNESOTA!



Public education in the City of Mora is provided by Mora Public Schools which consists of an elementary school
and a high school. Mora Elementary serves approximately 870 students in grades PreK-6. The school was proud
to be designated a Minnesota School of Excellence in 2019. Mora Elementary is situated on the District’s campus
of over 100-acres which also includes the Welia Health Wellness Center, school forests, bike paths, cross
country ski trails, baseball fields, and more. Mora High School is home to grades 7-12 and enrolls approximately
720 students. It also houses the Alternative Learning Center. Twice recently, the school has earned the title of
one of the nation’s top high schools, according to U.S. News and World Report. Mora High School offers over 80
elective courses and has over 40 student activities and clubs. The community recently showed its support for
the District in 2020 by passing a nearly $62 million bond that includes construction of a new high school
building on the District’s campus. Construction has begun, and classes are expected to be held in the new high
school in 2023.
For those seeking higher educational opportunities, students have access to two college campuses within a 30-
minute drive of Mora. Pine Technical & Community College is located in Pine City, and Anoka Ramsey
Community College is located in the City of Cambridge.

EDUCATIONAL OPPORTUNITIES

HEALTHCARE

Welia Health is a self-sustaining, critical access hospital and clinic system that provides comprehensive care
services to the residents and visitors of Pine and Kanabec Counties. With clinics also in the Cities of Hinckley
and Pine City, Welia Health is comprised of 24-hour emergency services and helipad access, inpatient care,
surgical services, a birthing center, a primary and specialty care clinic, same day care, an eye center,
rehabilitation services, infusion services, chemotherapy, imaging, lab services, and more.



The City is home to a nice parks and trails system as well as many great
recreational sites. Two of the larger parks are Lions Park / Kids Kingdom near
the Kanabec County Fairgrounds and Library Park near the shores of Lake
Mora. Lions Park / Kids Kingdom offers a large wooden playground for
youth, a shelter area and restroom facilities. Library Park offers a picnic
shelter, gazebo/band shelter, tennis and pickleball courts, a basketball
court, and playground. Due to a community volunteer who raised $25,000,
the City was also able to build a dog park. The City has constructed and
maintained approximately 5.2 miles of paved multi-use trails. They have
identified additional sections of trail to be added to the system which will
ultimately create a looped trail system. Lake Mora and Spring Lake also offer
many opportunities for outdoor recreation by providing space for
swimming, fishing, boating, sailing, water skiing, ice fishing, skating, cross
country skiing, and snowmobiling.
The Vasaloppet Nordic Ski Center provides a convenient place for skiers to
train or to simply enjoy skiing. Providing access to 15 kilometers of groomed
trails, the center features a wax room, changing rooms and sauna, a small
kitchen with plenty of room for ski gear and events. The complex was
funded entirely by private donations and is used throughout the year.
Rental of the facility is available for meetings and social events.
The Mora Aquatic Center is a city-owned outdoor pool complex that
features one full-depth pool with two flume slides and one drop slide, a
diving board, and a zero-depth pool with water features. The Mora Aquatic
Center offers swim lessons and lifeguard training courses each summer, and
the facility is open during the months of June, July, and August.
The Mora Civic Center/MAYRA Complex (Mora Area Youth Recreation
Association) is located on the Kanabec County Fairgrounds. The Center, as
well as the adjacent MAYRA ice rinks and buildings, offer indoor and
outdoor hockey, ice skating, and other events.
The Welia Health Wellness Center was constructed in 2017 and offers an
indoor elevated walking track, fitness classes, health screenings, and
wellness education programs.
Paradise Theatre serves Mora and its surrounding communities. First opened
in 1947, it was fully restored in 1999 and continues to bring first-run movies
and low-cost entertainment to the area.
The Mora community prides itself on the many annual festivals and
activities that take place throughout the year. These include Mora’s Music in
the Park, the Mora Municipal Airport Fly-In, Fall Fest, the Mid-Summer
Swedish Festival, and the Mora Classic Series (Vasaloppet Cross County Ski
Race, Snake River Canoe Race, Mora Half Marathon, and Mora Bike Tour).
Mora is also home to the Kanabec County Fairgrounds. A thriving municipal
liquor store holds monthly wine tasting events and a fall/spring fundraiser
for the History Center and the American Legion.

RECREATIONAL ACTIVITIES AND EVENTS



THE ORGANIZATION
The City of Mora Values:

▪ Community growth through residential, commercial, and industrial development
▪ Residential development which provides a variety of housing options with an emphasis on multi-family, workforce, 

and affordable housing
▪ Preservation of community identity and traditions
▪ Staying current with information technology
▪ Promotion of health and wellness including mental health awareness
▪ Maintenance and improvement of municipal utility infrastructure

The City of Mora is governed by a five-member City Council that consists of a Mayor, who acts as the presiding
officer, and four Council members elected at-large by the voters of the City. The City Administrator/Public
Utilities General Manager is charged with planning and directing the administration of City functions as
delegated by the City Council and Public Utility Commission to ensure efficient municipal services and
development in line with Council and Public Utility Commission objectives. The Council is a well-balanced
group, and its members respect each other. They listen to and trust the City staff.
City staff are dedicated to the community and have an opportunity to leave their mark. The staff is hardworking
and gets things done. Mora is well maintained, in part, due to a great public works crew. The City employs 24
full-time and 8 part-time employees as well as up to 30 paid on call Firefighters, 30 seasonal workers at the
Aquatic Center, and 3 seasonal Public Works employees.

The City of Mora owns and operates an electrical distribution system and power plant through Mora Municipal
Utilities (MMU). The City, represented by MMU, is also a member of the Southern Minnesota Municipal Power
Agency, a not-for-profit joint action agency which allows its members to invest in reliable, affordable, and
renewable and alternative energy sources. The Commission is an efficiently run utility and board. Mora residents
pay lower electric rates than neighboring communities due to it being City-owned.

The Mora Municipal Airport is a public-use airport owned by the City of Mora and located two miles northeast
of the downtown district. The City also has a large Housing and Redevelopment Authority with 100+ rental
units.



Fund 2020 Audited Expenses 2021 Adopted Budget
General Fund 2,883,056.73 2,884,207
Special Revenue Funds

Fire Fund 265,771.83 293,183
Cemetery Fund 66,281.92 91,536
EDA Operating Fund 38,807.25 41,049
EDA Revolving Loan Funds 126,546.00 -
TIF Funds 108,366.99 -

Capital Project Funds 121,349.93 191,280
Debt Service Funds 350,347.36 348,250
Enterprise Funds

Electric Fund 5,014,211.99 5,890,445
Liquor Fund 4,143,681.80 3,644,352
Sewer Fund 1,063,208.69 1,128,217
Water Fund 719,050.35 777,380
Storm Water Fund 54,516.12 81,897

Totals 14,955,196.96 15,371,796

BUDGET SUMMARY

ORGANIZATIONAL CHART
In addition to the listed Advisory and Independent Boards, the City Administrator/Public Utilities General 
Manager also works with various consultants/contract services and Joint Powers Agencies.



CORE DUTIES OF THE POSITION

▪ Directs and controls all line operations of the City. Works closely with department heads to plan and 
coordinate activities. Administers performance to ensure effective service to the public and efficient 
conduct of all municipal affairs. 

▪ Supervises all staff functions of the City. Is responsible for all financial reporting, human resources, 
labor relations, and all other City functions. 

▪ Develops and ensures effective utilization of appropriate budgeting, administrative planning, and 
control procedures. Ensures that proper control reports are developed and used, supervises the 
effective operation of purchasing procedures, and recommends changes in these procedures to the 
Council and Public Utility Commission.

▪ Ensures the development of an effective municipal organization which includes recommending 
changes in organizational structure, as appropriate, and recommending staffing changes or 
additions. 

▪ Ensures the effective management and use of City assets.
▪ Serves as the EDA Executive Director. Attends all EDA meetings and prepares reports for the EDA 

Board. 
▪ Attends all HRA Board meetings and maintains a strong working relationship/collaboration with the 

HRA Executive Director and staff.
▪ Provides administrative support to the City Council and Public Utility Commission. Prepares agendas 

and attends meetings. Presents recommendations concerning policies and objectives, participates 
in discussions, as appropriate, and implements Council and Public Utility Commission decisions. 
Keeps the City Council and Public Utility Commission fully advised of all significant matters and 
effectively presents all items which require Council or Commission action or approval. Responsible 
for enforcing City Ordinances and Resolutions.

▪ Ensures proper public relations. Follows up with all departments to make sure that public services 
are efficiently provided and that all complaints and public contacts are effectively handled. 
Participates in local affairs as is appropriate. Represents the City at various activities and events.

▪ Stays abreast of developments in the municipal and utility field.
▪ Cooperates with other governmental units on matters of mutual interest.
▪ Administers the affairs of the Administrator’s office effectively and in accordance with Minnesota 

Law.



DESIRED ATTRIBUTES

▪ Approachable, open minded, seeks others’ input, and sees both sides of an issue. 
▪ Budget and finance experience. Has the ability to consider the impact of decisions on future 

projects. 
▪ Coaches up, builds team morale, and delegates appropriately to City, contract, and consulting staff. 
▪ Can take criticism well and is able to work with many different personalities. 
▪ Responsive. Excellent verbal and written communication skills. 
▪ Demonstrates a strength in follow through and observes a good balance of discretionary decision-

making and pushing information and projects to the Council.  Makes succinct, fact-based 
recommendations to assist the Council in their decision making. 

▪ Works well with superiors, subordinates, and the public. 
▪ Demonstrates being the right fit for the organization and a willingness to grow into the job. 
▪ Exemplifies a balance of preserving and growing the community’s economic development. 
▪ Passionate about local government; experience working in a small community and ability to gauge 

the community’s needs and personality. Avidly supports the local community.
▪ Comprehensive understanding of the various departments, varying schedules and communication 

styles.
▪ Recognizes which battles to fight and when to step back. 
▪ Has a general understanding of the importance of public electric power.
▪ Energetic, relatable, and visible in the community.



PROJECTS/GOALS/PRIORITIES

▪ Move the City forward at a measured pace in terms of growth, business and industrial expansion, 
improving road and pedestrian ways, and a variety of housing and retail options in order to support 
a self-sustaining community.

▪ Quickly become apprised on the history and operations of the HRA and become a collegial liaison 
for the City and HRA.

▪ Update street improvement plan and CIP to include financing components. Work jointly with City 
and PUC on street and utility projects. Actively pursue opportunities to support pedestrian safety in 
future street improvement projects.

▪ Familiarize self with the municipal airport, Mora Lake drainage issues, and forthcoming City 
projects.

▪ Be a liaison for the City and MnDOT on the 2022 corridor study.
▪ Conduct project oversight on the expansion of the Snake River Bridge (2023) to include pedestrian 

walkways/trails.
▪ Be an active partner on the future expansion of Highways 65 and 23 (2029) in coordination with 

MnDOT.
▪ Drive coordination of the County, City, and School District in developing 9th Street as a safe corridor 

to access the new school campus.
▪ Lead the charge on rebuilding a responsive electric department to meet the needs of the customers 

and to maintain the Utility’s infrastructure. The City will also conduct electric pole replacements 
over the next four years and an arc flash study.

▪ Actively pursue daycare and housing initiatives.
▪ Seek additional funding for the construction of a new community park in the Fox Run Housing 

Development.
▪ Conduct labor contract negotiations for two unions. 



POSITION ANNOUNCEMENT
City: Mora, Minnesota
Position: City Administrator/Public Utilities General Manager
Salary: $91,936 to $122,616
Application Deadline: 12/29/2021
Job Summary: Plans and directs the administration of all City functions as delegated by the City
Council and Public Utilities Commission to ensure efficient municipal services and development in line
with Council and Public Utility Commission objectives. Operates with considerable discretion in
normal administrative functions and in implementing policies of the Council and Public Utility
Commission. Responsible for effective recommendation in areas of policies, staffing, expenditures,
etc. where Council and Public Utility Commission action is required. Serves as the General Manager of
the Mora Municipal Utilities.
Minimum Qualifications: Bachelor’s degree in Public Administration, or related field, and three to
five years of public sector administration experience, or a master’s degree in Public Administration, or
related field, and two years of public sector administration experience as an Administrator or
Assistant Administrator, or an equivalent combination of education and experience sufficient to
perform the essential functions of the position. Supervisory experience is required.
Apply: Visit https://daviddrown.hiringplatform.com/81253-mora-city-administrator-public-utilities-
general-manager/257783-application-form/en, and complete the process by December 29, 2021.
Finalists will be selected on January 18, 2022, and final interviews are scheduled for February 16, 2022.
Please direct questions to Liza Donabauer at liza@daviddrown.com or 612-920-3320 x111.

DDA Human Resources, Inc.
St. Bonifacius Office
4796 Merganser Drive
St. Bonifacius, MN 55375

Phone: 612-920-3320 x111
Fax: 612-605-2375
liza@daviddrown.com
www.ddahumanresources.com

https://daviddrown.hiringplatform.com/81253-mora-city-administrator-public-utilities-general-manager/257783-application-form/en
mailto:liza@daviddrown.com
mailto:liza@daviddrown.com
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