POSITION PROFILE

SALARY: $96,117 TO $122,901

Newport, Minnesota, is a river and bluff community connected by two pedestrian bridges and
dotted with mature, grown trees and more park acreage per capita than any other metro city.
Newport has a lot of spirit and a lot of variety: new families, generational families, unique
neighborhoods, and a mix of housing styles to fit most lifestyles. This first ring bedroom
community has developed slowly over time. Residents say they moved to Newport for the smalltown feel and comradery.
The City of Newport is in Washington County, roughly nine miles southeast
of downtown St. Paul. The entire community is within the Metropolitan Urban Service Area. Newport
has a population of approximately 3,900 residents spread over an area of four-square miles.
Strategically located, Newport has convenient access to Interstate 494 and Highway 61 and is just
minutes from the Minneapolis-Saint Paul International Airport and Mall of America.
Newport is primarily a residential community, boasting over 140 acres of parkland, beautiful bluff
lands along the Mississippi River, and great historical pride. The City is committed to preserving
open space and sustaining the quality of life its residents have come to expect and enjoy.
Newport has a progressive attitude toward change to make it an even more desirable place to live,
work, and conduct business. A strong sense of community identity is evident in Newport.
Established as a river village in the 1800s, Newport has maintained a “small town” character where
many residents know one another and interact in community activities. Newport remains a quiet
and friendly river community with a strong heritage and a good quality of life.

Newport is positioned for future growth, including potential new development and redevelopment.
In recent years, the City has recently added approximately 450 units of residential living, and a new
office/warehouse development on long-vacant properties east of Highway 61. There is strong City
and developer interest in extending municipal sewer and water services to permit additional
residential development in the areas east of Highway 61.
A diverse business community has enabled Newport to continue providing some of the basic
shopping needs to its residents and continue to provide places to work and do business. In addition
to providing places to work and shop, having a base of commercial and industrial activities
contributes to a diverse tax base.
Newport is easily accessible to employment centers in Minneapolis, St. Paul and Bloomington, and
nestled among growing suburban communities such as Woodbury, Cottage Grove, and Inver Grove
Heights. The two major thoroughfares allow quick and convenient access to major work, shopping,
and entertainment centers in the Metro Area.
Newport has a diverse employment base. The community is home to both small and
large employers including the North Pole Restaurant and the long-standing Tinucci’s. Major
employers in the community include Bailey Nurseries, Xcel Energy, Metro Gravel, TEN-E Packaging
Services, and Americold.
Newport is proud of its “small town” character and seeks to maintain this identity as key areas of the
community redevelop or experience infill development. Newport wants to build on and expand its
amenities such as parks and trails, access to the Mississippi River, history, and neighborhoods to
create a strong identity and destination for businesses, new residents, and visitors. Locations such
as a proposed new riverfront park on the Mississippi River and redevelopment of the areas around
the Newport Transit Station offer opportunities to create new amenities and destinations.
Newport’s residential neighborhoods offer a variety of housing, much of which is attractive and
affordable to families of all ages. Residents perceive the community as a hidden gem whose assets
such as its attractive neighborhoods, favorable cost of living, parks and trails, and access to the
Mississippi River are not well known outside the community.

Newport is part of South Washington County Schools (SoWashCo) which is a suburban district
located southeast of St. Paul. The District includes all or parts of the communities of Cottage Grove,
Newport, St. Paul Park, Woodbury, an area of 84 square miles. The District serves more than 18,400
students.
Newport Elementary School serves students in Preschool through fifth grade. Newport has been
recognized as a “Beat the Odds” school by the Star Tribune in 2020, 2019 and 2018 for high academic
performance in reading and math. Most Newport students attend Oltman Middle School and East
Ridge High School.

Quality, comprehensive healthcare can be found just
minutes away from the City of Newport. M Health
Fairview Woodwinds Hospital (formerly HealthEast
Woodwinds Hospital) is located on 30-acres of pristine
wetlands in Woodbury, Minnesota. The campus includes
a full-service hospital and emergency care department,
doctors' offices, outpatient services, and auditorium.
Woodwinds Health Campus is proud to have been
awarded a 4-star rating in the 2019 Centers for
Medicare & Medicaid "Hospital Compare" quality
survey. This program rates more than 4,000 U.S
hospitals in 57 categories on the quality of care they
offer. The 4-Star rating places Woodwinds in the top 30
percent of hospitals in the country.

The City of Newport supports a variety of park, open
space, and recreation facilities. The City manages a
relatively large area of parks and open space for a
community of its size and maintains five parks and
four overlook areas on the Mississippi River. Bailey
School Forest Park and Loveland Park in the bluff
areas of eastern Newport contain significant
woodlands, natural areas, and trails, and Loveland
Park includes active recreation areas as well. Lions
Park and Pioneer Park serve the area west of Highway
61 and provide active recreation facilities at a
neighborhood scale. Pioneer Park is a historic park
that will receive a $320,000 upgrade with the
installation of new ADA compliant playground
equipment. The City has created four river access
locations along the Mississippi River to provide public
access and to celebrate and interpret the City’s
history.
Busy Beaver Park is a neighborhood park located in a
residential neighborhood on the east side of Highway
61. The City also maintains a trail and sidewalk
network within its parks that connects its parks and
neighborhoods including three trail connections over
the highway between the eastern and western areas
of the community. The City’s trail network includes
pedestrian and bicycle connections to the Newport
Transit Center and existing Mississippi River Trail.
The Newport Fire Department hosts an Annual Booya
Festival the second weekend of July. Visitors enjoy
homemade booya, refreshments, games, rides,
raffles, bingo, and a beer tent, along with a parade.
The City’s annual Pioneer Day takes place the second
Sunday in August at Pioneer Park and features a
parade, car show, crafts, food, entertainment, and
more.

The Newport Library and Community Center is a hub
for community activity in the City and provides
multiple programs for children and adults including
monthly crafts, book clubs, adult craft groups, movie
events, family story times, and PAWS to Read.

The City of Newport is committed to serving the people and businesses of Newport by
creating an environment which encourages pride in the community, promotes prosperity
for businesses, and improves the quality of life for all.
Newport's five-member City Council is elected by the citizens of Newport. Each member serves a
four-year term on the Council, with local elections taking place in November of even numbered
years. The City is in excellent fiscal standing as evidenced by audit reports, increased tax capacity,
and consistently positive Standard & Poor's ratings. The City has maintained a AA bond rating.
A new City Hall will serve as the new face for the community. The City Hall was built with very
minimal impact on the taxpayers with recent community development projects. The City recently
updated the look and feel of its website.
The City of Newport contracts with the Washington County Sheriff’s office for police services. The
City has a great relationship with the Sheriff’s Department who is very visible in the
community. Dedicated full-time deputies, who work out of City Hall, serve the community 24 hours
a day, seven days a week. Newport's Fire Department is comprised of a paid on-call staffing
model. They also provide and receive mutual aid services with their mutual aid agreement
partners. The City recently updated its nuisance code and its zoning ordinances.
Stormwater management is a priority, and the City Council has set aside funding for stormwater
management in its planning and budget process. The City recently acquired a FEMA grant for the redevelopment of a former residential parcel and flood plain to become a canoe launch and natural
park setting.

The City employs 12 full-time staff and 20 part-time staff.

2021

2022

General Government

$894,370

$1,046,672

Public Safety

$886,850

$926,624

Fire

$210,922

$196,780

Public Works

$476,303

$499,780

Culture and Recreation

$455,313

$468,535

Other

$20,000

$20,000

Transfers Out

$759,460

$609,000

$3,703,218

$3,767,391

Total Expenditures

•

Directs the administration of the City as provided by Council action, State and Federal statutes as
well as local ordinances and any other restrictions and/or regulations applicable to the City.

•

Oversees and directs the operation of all departments, divisions, and offices of the City, including
the supervision of all department managers and administrative staff, municipal functions, and
services; works closely with department managers to plan and coordinate activities; follows up to
ensure effective service to the public and efficient conduct of all municipal affairs.

•

Supervises all operations of the City Office including accounting and office procedures; work
scheduling; direction and assistance as needed for water and sewer billing, accounts payable,
payroll, general accounting, permits and license administration; oversees the preparation of
financial reports and works with assigned outside auditors as appropriate.

•

Prepares the annual budget for the City and advises the City Council concerning the financial
conditions of the City; works with department managers on budgeting matters. Oversees the
preparation of financial reports and works with assigned outside auditors as appropriate.

•

Ensures effective management of financial assets including effective investment of available funds,
proper accounting practices to control financial assets and information provision for financial
planning.

•

Ensures the development of an effective municipal organization, including providing
recommendations for changes in organization structure as appropriate; working with department
managers to ensure effective job design and utilization of employees; providing recommendations
for staffing changes or additions and recommendations for wage, salary, and employee benefit
levels.

•

Works with the Sheriff’s office on contracted services outlined in the Agreement for Law
Enforcement Services.

•

Assists the City Council negotiating committee in negotiation of labor contracts.

•

Ensures effective management and utilization of City assets, including efficient use of present
equipment and physical assets, and recommendations for additions or changes to the Council.

•

Manages and administers economic development activities including meeting with developers,
business expansion, retention, public finance, and recruitment programs.

•

Provides administrative support to the City Council including finalizing agendas; attending
meetings as a liaison for the City and to report on City affairs and problems; presenting
recommendations concerning policies, objectives and specific actions; participating in
discussions and implementing Council decisions.

•

Researches and prepares ordinances, resolutions, and other City policies for consideration by
the City Council and provides the implementation and enforcement of those that are passed.

•

Ensures Council is fully advised of all significant matters and presents all items requiring Council
action or approval; maintains all Council and City records including minutes, ordinances and
resolutions.

•

Ensures proper public relations; follows up with all departments to make sure that public
services are efficiently provided and that all concerns or complaints and public contacts are
effectively handled.

•

Build on relationships that enhance and advance various collaborations and initiatives that
benefit the City and its various partners.

•

Represent the City at various functions pertaining to issues of importance to the community such
as civic and business associations, elected officials, businesses, and representatives to establish
goodwill and advocate for projects and issues affecting the Newport community area.
participates in local affairs as appropriate.

•

Stays abreast of public administration best practices and cooperates with other governmental
units and municipalities on matters of mutual interest.

•

Performs other related duties and responsibilities as required of the City Administrator as
established by ordinance or resolution adopted by the City Council, or as delegated by the City
Council, or are apparent as being under the purview of this position.

•

Invested in the work of being a City Administrator and serving others. Respectfully supports the
role of the Council.

•

Previous supervisory skills and human resource skills preferred. Demonstrates interest in
mentoring and supporting staff.

•

Motivation and drive; shows ambition.

•

Positive, upbeat, and is comfortable being the face of the City. Approachable and not afraid to
ask questions.

•

Is active in establishing and maintaining relationships with legislators and actively seeks funds
for City projects.

•

Open to new ideas, innovative, and collaborative.

•

Excellent written and verbal communication skills.

•

Demonstrates high interest in economic development.

•

Has a willingness to listen; is open to feedback and constructive comments; has ability
to tactfully address citizen concerns.

•

Professional and respects skillset and experience provided by tenured staff.

•

Tech savvy.

•
•

Familiarize self with new City Hall and complete any unfinished projects related to the move.

•

Establish trust across department lines, with Council, and with the public. Seek various
opportunities to grow public engagement via increased and various communication tools.

•

Ensure the City continues to grow by capitalizing on unique opportunities which allows the City
to be creative in its future development/redevelopment.

•

Facilitate property purchase and mitigation, and levee removal, related to a FEMA and
DNR grant.

•

Actively maintain relationships with legislators and community partners to pursue funding and
support for local projects.

•
•

Take part in exploring creative recruiting tools for the Fire Department.

•

Re-establish formalized annual goal setting process with Council, contracted staff, and internal
staff.

•

Establish and maintain relationships with the school district, community stakeholders, and
neighboring or local governments.

•

Conduct union negotiations in June 2023. (History shows that negotiations have never been to
arbitration).

•

Assess organization and staffing structure to ensure an appropriate level of services are being
provided to meet the community’s service needs.

Demonstrate professionalism and set expectations for appropriate interactions with citizens,
staff, and at Council meetings.

Maintain the City’s focus on beautification projects and code enforcement for nuisance
properties.

City: Newport, Minnesota
Position: City Administrator
Salary: $96,117 to $122,901
Application Deadline: 08/10/2022
Job Summary: Performs complex executive work planning and directing City government
operations, serving as the City's chief executive and chief operating officer, and related work as
apparent or assigned. Work involves setting policies and goals under the direction of the City
Council. Organizational supervision is exercised over all personnel within the organization.
Minimum Qualifications: Bachelor’s degree with coursework in Public Administration, Business
Administration, Political Science, or related field, and three to five years' experience in a public
sector environment. A master’s degree is preferred.
Apply: Visit https://daviddrown.hiringplatform.com/109616-newport-city-administrator/369820application-form/en and complete the application process by August 10, 2022. The position will
remain open until filled with first review of applications on August 11th. Finalists will be selected
on September 1, 2022, and final interviews will be held on September 20, 2022.
Please direct any questions to Liza Donabauer at liza@daviddrown.com or 612-920-3320 x111.

DDA Human Resources, Inc.
Waconia Office
P.O. Box 534
Waconia, MN 55387

Phone: 612-920-3320 x111
Fax: 612-605-2375
liza@daviddrown.com
www.ddahumanresources.com

