CITY ADMINISTRATOR POSITION
SALARY: $135,000 TO $155,000

THE COMMUNITY

(by AdvisorSmith)

Nestled along the bluffs at the bend of the Minnesota River in south central Minnesota, the City
of North Mankato, Minnesota, lies approximately 80 miles southwest of the Minneapolis/St. Paul
Metropolitan Area. The City currently occupies a land area of four-square miles and has a
population of 14,275. North Mankato is neighbored to the east by the City of Mankato.
Quality of life is top of mind and is what gives North Mankato its character. Residents describe
North Mankato as a safe Americana city with its own identity and a lot of community pride. The
City has welcoming residential neighborhoods and is business friendly. With a focus on livability,
there are a lot of passionate community members and volunteerism which makes North
Mankato an attractive place to live. Gorgeous bluffs and a ravine separate lower and upper North
Mankato. Diverse residential neighborhoods, locally-owned restaurants, retail and service shops,
and bustling industrial parks, all give North Mankato its charming appeal.
The Mankato/North Mankato area is a regional center for retail trade, agriculture, medical care,
manufacturing, and education, and local indicators point to continued growth. The City of North
Mankato is a complete community that provides a well-balanced and wide range of places to
live, work, shop, and play.

THE COMMUNITY

One of the greatest strengths of the City of
North Mankato is the quality and variety of
residential options making it an attractive
community for families. There is an
abundance of well-preserved older family
homes and there has also been an
abundance
of
new
single-family
construction.
The
City
also
offers
apartments, condos, and senior housing and
services (including memory care). Grants
and loans are available to homeowners who
wish to update their property.
A significant amount of commercial and
industrial uses can be found within the City
that conveniently allows residents to work
within their community as well as enjoy the
convenience of numerous local retail and
commercial services. The City is fortunate
that the opportunity remains for growth
and development within the City, and there
are also opportunities for future annexation
to expand the boundaries of the City.
North Mankato boasts a well-preserved
downtown which serves as a focal point for
many community events, including the
CityArt Walking Sculpture Tour. The
Northport Industrial Park serves as an
economic hub for the City. The Highway 169
corridor is a medium for many of North
Mankato and Mankato’s collaborative
projects and initiatives.
North Mankato is a partner/member of the
Diversity Council which includes city, higher
education, and community leaders and
representatives
from
North
Mankato/Mankato. Together, both cities
enjoy a highly collaborative relationship
through Greater Mankato Growth and the
Regional Economic Development Alliance
(REDA).

THE COMMUNITY
Public education is provided by the Mankato Area Public
Schools (MAPS) District which enrolls over 8,500 PreK-12
students from over 140 square miles, encompassing three
counties and five cities. Ranked as a top school district in
Minnesota according to niche.com, MAPS is comprised of
one preschool, ten elementary schools, two middle
schools, and three high schools. North Mankato is home
to four MAPS facilities – Bridges Community School,
Hoover Elementary, Monroe Elementary, and Dakota
Meadows Middle School. Bridges is a nontraditional
choice school that serves over 200 students in K-8th
grade. Hoover Elementary serves over 560 K-5th grade
students, Monroe Elementary serves over 510 K-5th grade
students, and Dakota Meadows serves 940 6th-8th grade
students.
MAPS is proud to have partnerships with higher
education institutions. South Central College is a
comprehensive community and technical college that is
part of the Minnesota State system with a campus in
North Mankato. Just a short drive away, you will find the
campuses of Bethany College (Mankato), Gustavus
Adolphus College (St. Peter), Minnesota State University
Mankato, and Rasmussen College (Mankato).
The area also offers multiple private education
opportunities including those at Loyola Catholic School,
Concordia Classical Academy (Lutheran), and Mt. Olive
Lutheran School.
Quality healthcare is provided to the
residents and visitors of the City by the North
Mankato Family Medicine Clinic, a facility
associated with the Mankato Clinic. The
27,000 square foot facility, built in 2019,
offers large exam rooms, state of the art
diagnostic imaging, and is designed for
future growth and expansion. North Mankato
Family Medicine currently has six providers
practicing at the facility.
Mayo Clinic Health System is proud to be a
part of the community. A dedicated team of
physicians, advanced practice providers and
allied health staff care for patients at Mayo
Clinic Health System at their Northridge
Clinic in North Mankato.

THE COMMUNITY
Residents enjoy the City’s investments in
recreation and parks. There are over 436 acres
of park and open space uses within the City.
The Caswell Park System demonstrates the
City’s amazing culture of recreation.
In
addition to the outdoor sporting and
recreational activities already offered, the City
is seeking State bonding dollars to fund a
new indoor recreational facility. Caswell is the
site for an all-inclusive playground, a
wheelchair accessible softball/baseball field,
soccer fields, and six softball fields to host
weekend state, regional and national
tournaments. A splash pad is slated for
installation in 2022.
Spring Lake Park is a regional destination for
visitors, families, and community members.
Spring Lake Park is home to a large outdoor
aquatic space, a public fishing pier, and a
warming house adjacent to updated outdoor
hockey rinks. The North Mankato Swim
Facility at Spring Lake Park also conducts
swimming lessons, birthday parties, private
rentals,
and
various,
well-attended
community events. In 2019, the City invested
$4 million in improvements to the aquatic
facility which has resulted in increased
summer attendance from approximately
8,000 guests (pre-2020) to 46,000 guests in
2021.
Benson Park was developed as a nature park
which includes a two-mile trail, prairie grass,
and fishing ponds, and will remain as a
nature park long into the future.
Annual
community
events
are
wellrenowned and have put North Mankato on
the map:
Blues on Belgrade, Bells on
Belgrade, Beir on Belgrad, Symphony on the
Prairie, North Mankato Fun Days, Sculpture
Walk, an annual 5k, the Anthony Ford Pond
Hockey tournament, and many other events.

THE ORGANIZATION

The City of North Mankato operates under the Plan A form of government. Policy making and
legislative authority is vested in the governing City Council consisting of the Mayor and four
Council members. The Mayor and Council members are responsible for passing ordinances,
adopting the budget, appointing committees, and hiring the City Administrator. The City
Administrator is responsible for carrying out the policies and ordinances of the City Council,
overseeing the day-to-day operations of the government, and for appointing the heads of the
various departments. The Mayor and Council members are elected on a non-partisan basis. The
Mayor serves a two-year term, and Council members serve four-year staggered terms.
Council and staff are community-oriented and fiercely loyal to the organization. They are
passionate about the community they serve. This is reflected in the type of high-quality
customer service provided by all departments. Council acknowledges and appreciates that they
have outstanding staff.

Deliver citizens a clean and safe community through responsive, financially sound municipal services
that balance resources and responsibilities to maintain public infrastructure, pursue economic
development, communicate with the public, manage future growth, and fulfill public trust.

THE ORGANIZATION
The City provides a full range of services including police and fire, construction and maintenance
of streets and other infrastructure, recreational opportunities, and water, sewer, recycling, and
storm water. The City’s newly created Culture, Recreation and Quality of Life Department
manages all youth sports, community events, aquatic programs and tournaments at Caswell
Park. City Hall, Police and Library all share the same campus with the beautiful backdrop of the
bluffs.
The organizational culture reflects leadership throughout all departments and within the
community. The City is successfully slated for continued growth as the Council and staff have
updated, or completed, multiple planning documents including an intensive street maintenance
program, a strategic plan, Comprehensive Plan, pavement plan, housing study, debt reduction
plan and a parks plan. The City has prioritized developing the budget on new growth which has
reduced the City’s property tax rate from 59% to 47%.
The City has strong support from its legislative representatives on upcoming proposed bonded
projects. The City has an AA Bond Rating.
The City of North Mankato employs 60 full-time staff and four part-time staff.

Deliver citizens a clean and safe community through responsive, financially sound municipal services
that balance resources and responsibilities to maintain public infrastructure, pursue economic
development, communicate with the public, manage future growth, and fulfill public trust.

BUDGET SUMMARY
2021 ADOPTED

2022 PROPOSED

General Fund

9,459,520

9,413,912

Water

1,924,257

2,371,234

Wastewater

2,549,689

2,592,114

Recycling

526,401

563,278

Storm Water

447,504

508,126

Solid Waste

826,441

835,134

2,804,355

2,859,630

Local Option Sales Tax

299,850

642,707

Capital Facilities & Equipment Fund

458,594

805,500

2,139,400

6,250,000

Port Authority – General Fund

94,590

93,989

Joint Economic Development Fund

40,000

57,000

Port Authority – Hotel Fund

-

166,921

Federal Revolving Loan

-

-

Local Revolving Loan

29,100

29,100

TIF 8 – Marigold

75,683

75,000

TIF 14 – Webster Avenue

11,194

11,285

TIF 2 – Webster Avenue (FX Fusion)

6,916

6,917

TIF 18 - LJP

79,468

-

TIF 20 – Ziegler

87,089

-

TIF 1-19 - 422 Belgrade

32,615

31,490

TIF 19 – Lindsay Windows

21,307

-

TIF 23 – D&K Powder Coating

66,140

67,307

TIF 24 – Birchwood Cottages

39,028

41,195

TIF 25 – Blue Star Power Systems

48,740

212,549

TIF 26 – Belgrade Redevelopment

-

16,367

TIF District Funds

468,180

462,110

Caswell Sports Fund – Caswell Park

494,288

535,413

Caswell Sports Fund – Caswell Park North

52,835

54,304

Caswell Recreation

-

45,252

Swim Facility

-

485,637

Youth Football

-

123,073

Charitable Gaming

20,700

23,200

Library Endowment

53,250

53,250

$22,688,954

$28,970,884

Debt Service Fund

Construction Funds

Total All Government

CORE DUTIES
PERSONNEL DUTIES
Supervise and appoint all City staff directly or indirectly through department supervisors unless
otherwise provided by City ordinance, resolution, or other law. Act as final authority on personnel
actions subject to approval of the City Council on hiring, severe disciplinary action, and dismissal. Fix
individual employee salaries, except as otherwise established by action of the Council. Ensure
compliance with pay equity laws and regulations. Ensure compliance with drug and alcohol testing
requirements. Administers personnel rules and regulations.

ORGANIZATIONAL OPERATION
Develop and issue all administrative rules, regulations, and procedures necessary to ensure the proper
function of all departments and offices. Evaluate potential projects, programs, and services to
determine feasibility and community impact and makes recommendations to the Council. Develop
and recommend long and short-term plans for the City; coordinate projects such as new
construction, street improvements, personnel programs, etc.

ATTEND COUNCIL MEETINGS AND OTHER FUNCTIONS
Attend and take part in discussion at all meetings of the City Council and other official bodies as
directed by the Council. Oversee and direct agenda preparation for Council meetings. The City
Administrator shall also represent the City, or appropriately delegated staff member, at all official or
semi-official functions as may be directed by the City Council including intergovernmental
organizations such as Greater Mankato Growth, Regional Economic Development Alliance,
Mankato/North Mankato Area Planning Organization, etc.

ENFORCEMENT OF LAWS AND ORDINANCES
The Administrator shall see that all laws and ordinances are duly enforced.

OVERSEE PREPARATION AND PRESENTATION OF ANNUAL BUDGET
Lead and oversee preparation of the annual budget and present to the City Council for approval. Keep
the Council informed of the financial condition of the City; oversee annual updates to the capital
improvement plans.

PURCHASES AND CONTRACTS
Ensure financial expenditures are consistent with City needs, goals of the City Council, and sound
financial management; execute or recommend execution of contracts to Council for approval. Make
or let purchases and contracts in accordance with all State laws and local ordinances.

CORE DUTIES – CONT’D
RECOMMENDING OF ORDINANCES OR RESOLUTIONS
Recommend, from time-to-time, the adoption of such measures the Administrator may deem
necessary or expedient for the health, safety, and welfare of the community or for the improvement of
administration.

PUBLIC RELATIONS
Participate in public relations at a variety of levels. Represent the City with other governmental
agencies and officials; monitor activities related to municipal government and ensure State and
county mandates are followed. Respond to concerns, issues, complaints, and questions from the
public and employees; mediate disputes and resolve issues as appropriate. Maintain contact and be
involved with civic groups and media.

FACILITATE GOAL SETTING
Coordinate annual meetings of Council, boards, and commissions to examine goals and priorities and
facilitate ongoing communication between the various citizen advisory groups.

ECONOMIC DEVELOPMENT ACTIVITIES
Enhance the City’s tax base and overall economic health by participating in business retention and
economic development and redevelopment activities. Oversee and/or is responsible for maintenance
of all TIF development. Oversee economic and community development for City.

LEGISLATIVE ACTIVITIES
Monitor state legislation, Court rulings, and state and county regulations, policies, and programs to
facilitate adherence to requirements or recommend operational modifications as needed; represent
the City on local, regional, and State committees and boards as directed. Lobby the Minnesota
Legislature and congress in pursuit of City priorities. Testify as necessary and participate in the
drafting of relevant legislation.

PERFORM AS ADVISOR, TRAINER, AND SUPPORTER OF STAFF
Provide necessary guidance to employees to ensure a positive and productive organization through
advising, training, and supporting staff.

DESIRED ATTRIBUTES
▪ Leads by example and demonstrates an
openness to working with Council, staff, and area
partners.
▪ Demonstrates successful social and people skills;
is comfortable conducting public outreach and
being out and available in the community.
▪ Trusts in staff and leans on their expertise and
historical context.
▪ Has working relationships with, and is able to
respectfully influence, community and area
leaders.
▪ Holds strong written and verbal communication
skills.
▪ Is a visionary: places focus on community safety,
controlled economic and residential growth, and
a balance of infrastructure needs with quality-oflife initiatives.
▪ Collaborative, helpful, and a promoter of the
community.
▪ Financially/fiscally responsible with a strong
understanding of economic growth drivers.
▪ Demonstrates a transparent form of government
and allows others to feel heard.
▪ Confident yet humble and insistent on positive
change. Clearly communicates goals and the
execution of Council directives to staff and the
community.
▪ Ability to handle conflict; tactful and consistent.
Calm under pressure and thrives in an emergency
situation.
▪ Manages with an open-door policy and sees both
sides of an issue.

GOALS/PROJECTS
▪ Develop an open and trusting relationship with the
department heads, staff, and Council. Begin with
scheduling in-person meetings with each Council
member and department head to get acquainted.
▪ Continue to lead the organization and City in
meeting its goals and initiatives related to
controlled growth.
▪ Be ready to be a relationship builder with area
leaders and organizations.
▪ Be an ambassador for North Mankato and take an
active role in regional organizational groups such as
Greater Mankato Growth (GMG), Regional Economic
Development Alliance (REDA), Mankato/North
Mankato Area Planning Organization (MAPO), etc.
▪ Confidently and tactfully represent North Mankato
with area partners.
▪ Support and maintain infrastructure as guided by
Council approved planning and budget documents.
▪ Familiarize self with upgrade to the Mankato Waste
Water Treatment Plant as North Mankato is a cost
share partner.
▪ Develop relationship with legislators. Be known and
active at the State and regional level. Quickly get up
to speed on bonding issues affecting North
Mankato.
▪ Initiate update to Compensation System/Pay Study
and conduct an employee retention survey.
▪ Proactively engage in the refranchising or
redevelopment of a City-owned hotel property and
the annexation of land for residential and industrial
park development.
▪ Protect and expand upon North Mankato’s quality
of life attributes which include walkability and
livability.
▪ Familiarize self with Highway 169
improvements (2026/27 MnDOT project).

Corridor

▪ Look for ways to support South Central College as it
supports industry trades in the area.
▪ Guide the direction of the newly developed Culture,
Recreation, and Quality of Life Department.

POSITION ANNOUNCEMENT

CITY: CITY OF NORTH MANKATO, MINNESOTA
POSITION: CITY ADMINISTRATOR
SALARY: $135,000 TO $155,000
APPLICATION DEADLINE: 5/3/2022
JOB SUMMARY: Under the supervision of the City Council, the City Administrator is in charge of

all personnel and ensuring rules and regulations pertaining to personnel are enforced,
organization operation, attending Council meetings and other official and semi-official functions,
enforcement of laws and ordinances, purchases and contracts, recommending of ordinances or
resolutions, public relations, economic development activities, performing as advisor, trainer, and
supporter of staff, and performing other duties as may be required.

MINIMUM QUALIFICATIONS: Four-year degree in Public Administration, or related field, and

five years of experience in local government with a minimum of three years of municipal
management of a city of similar size or as an Assistant City Administrator in a larger city. Must
have an understanding of all aspects of municipal government, knowledge of accounting and
finance, a strong background in budget preparation, planning and strong economic
development experience, and experience in annexation procedures and infrastructure
replacement.

APPLY: Visit https://daviddrown.hiringplatform.com/96663-north-mankato-cityadministrator/309749-application-form/en and complete the application process by May
3, 2022. Finalists will be selected on May 23, 2022, and final interviews will be held on
June 13, 2022.
Please direct any questions to Liza Donabauer at liza@daviddrown.com or 612-920-3320 x111.

DDA Human Resources, Inc.
St. Bonifacius Office
4796 Merganser Drive
St. Bonifacius, MN 55375

Phone: 612-920-3320 x111
Fax: 612-605-2375
liza@daviddrown.com
www.ddahumanresources.com

