
Salary Range: $85,520 to $122,527



WELCOME TO WINSTED, MINNESOTA!

ECONOMIC VITALITY
As a growing community just outside of the Twin Cities metro area, opportunities abound for
commercial development to provide goods and services to the area. The City of Winsted is home
to several industries that are poised for growth. In 2014, the City purchased land for its new
industrial park which consists of more than 58 acres that has been annexed into the Winsted city
limits. In recent years, Winsted has seen new industries fill its industrial park and several established
businesses have expanded. The City has built a new City Hall and has a health care campus
offering state-of-the-art services. Local retailers are promoted by the Winsted Area Chamber of
Commerce through a variety of initiatives. Residents don’t need to leave town to find grocery
stores, household items, auto body repair, financial planning services, dining options, hair care, and
more. Downtown Winsted is a source of great pride among the residents and businesses of the
community. Organizations like the Winsted Arts Council and “WHAT UP” (Winsted Holding Activities
That Unite People) have held several events designed to bring visitors to downtown Winsted.

Winsted’s low tax rate reflects its large industrial base. The City continues to look for opportunities
to expand its industry base even further. The City has also put a lot of focus on generating
residential development which will continue to be a top priority for the new Administrator.

The City of Winsted, Minnesota, is a city located just west of the Twin Cities metropolitan area in
McLeod County. Home to 2,296 residents, this City offers the charm of a small town, and its
residents take pride in its uniqueness and have great community spirit. 

Winsted is known as a clean, tight knit, beautiful lake community with a thriving industry, elevated
level of community volunteerism, quantity and quality of community events and activities, and a
place where the citizens look out for each other.



EDUCATION

HOWARD LAKE-
WAVERLY-WINSTED
PUBLIC SCHOOLS

Public education in the City of Winsted is provided
by Howard Lake-Waverly-Winsted (HLWW) Public
Schools. The District comprises an area of about
115 square miles, primarily in Wright County, with a
portion located in McLeod County, and a small
portion in Carver County. A district-wide
enrollment of over 1250 students in K-12, shows
the District is continuing to grow.

The District's 9th-12th grade high school and 5th-
8th grade middle school are located between
Howard Lake and Winsted, and the K-4th grade
elementary and preschool facilities are located in
Waverly and Winsted. 

Winsted Elementary was recognized as a
Minnesota School of Excellence in 2014, and as a
Reward School by MDE in 2011, 2012, 2014, and 2015. 

The High School was honored by being named
one of “America’s Best High Schools” by US News
and World Report in 2016. Out of over 21,000 high
schools, HLWW High School was ranked in the top
11 percent in the nation. HLWW High School earned
a Silver Medal.

HOLY TRINITY SCHOOL

Holy Trinity Catholic Parish and School in
Winsted, founded in 1883, is one of only a
handful of Catholic co-educational
schools in Minnesota that serve
students pre-kindergarten through 12th
grade.

The school has an enrollment of
approximately 220 students and
attracts families to the community. 

Over 90% of graduates pursue higher
education, and many business leaders
in the community have graduated from
Holy Trinity.



HEALTHCARE

Quality healthcare in Winsted is provided by the Ridgeview Winsted Clinic, a satellite
office of Ridgeview Medical Center in Waconia. The facility houses primary care
physicians and specialists that are experts in caring for the full spectrum of health
issues in patients of all ages. Some of the services that the clinic provides include
same-day appointments, on-site laboratory services, x-ray services, and podiatry.

Although Winsted does not have its own hospital, there are a number of them close
by.

The City is also home to businesses that provide adult care, chiropractic services,
dental care, health & fitness, massage therapy, and pharmacy services.

RIDGEVIEW WINSTED CLINIC



Winsted is proud of its outdoor recreational opportunities and its great trails,
parks, and open space system. The City believes that trails and open space are an
integral component in the City’s development and growth. Because of this, a
Comprehensive Trail Plan was put in place. The Luce Line State Trail follows the
corridor of a former railroad line and has been maintained by the DNR since 1976.
The trail, which goes through Winsted, runs 63 miles from the western metro
suburb of Plymouth to the town of Cosmos. It is available for multiple uses such as
hiking, biking, inline skating, cross-country skiing, and snowmobiling. A parallel
horse trail is also included. The City’s seven parks offer residents and visitors such
amenities as picnic shelters, ball fields and courts, horseshoe pits, playground
equipment, an amphitheater, and much more.

Winsted Lake is also an important part of outdoor recreation for City residents and
visitors that offers swimming, fishing, and boating.

The City also features festivals and celebrations throughout the year. Each year,
residents and visitors of Winsted look forward to the Winsted Summer Festival, a
festival that is held the second weekend in August and features events including a
canoe race, fireworks, live music, a fun run, two parades, a beanbag tournament,
a horseshoe throwing competition, a pedal pull, petting zoo, and much more.
Winsted royalty are also crowned the last day of the celebration. Another popular
City event is the Winsted Winter Festival. This festival takes place the first weekend
of December and features a lighted Christmas parade, a snowmobile show, an art
exhibit, visits from Santa Claus, and more. The Winstock Country Music Festival is
also held annually in the City and is one of the upper Midwest’s premier outdoor
country music and camping festivals that features up-and-coming artists as well
as big name artists.

Recreation &
Community Events



The Mayor and City Council serve as the local legislative body in Winsted. They adopt an annual
budget, approve expenditures, appoint all staff, and ratify all policies and ordinances of the City.

Each Council Member speaks to the City’s commitment to progressive initiatives and planning.
Maintenance plans and funding have been established for pavement management, sewer
lining, and tree trimming. The water tower and WWTP are built for a community with a
population of 10,000 residents. A five-year capital improvement plan has been established and
updated annually. The City Council engages in annual goal setting retreats, with quarterly
updates provided by the City Administrator. 

With a beautiful City Hall overlooking the lake, the Council Chambers and City Administrator’s
office come with a view! The City enjoys long and trusted relationships with its professional
consultants (engineering, finance, and building inspections). The City Council is experienced in
working with a City Administrator and has a demonstrated history of trusting in its city staff. City
Council supports continued education and training for its City Administrator and staff. 

The City Council is appreciative of its community members serving on the various boards and
committees including Economic Development Authority, Planning, Parks, and Airport. These
groups serve as the first filter for the Council. 

THE ORGANIZATION

The state and federal government recently invested
millions in the Winsted Municipal Airport to improve
its runway. Future plans are in place for the
construction of additional hangars. 

Bonds will be sunsetting in 2028, which will provide
an opportunity for a major project.

The City of Winsted employs 11 full-time and 12 part-
time staff. 



The City of Winsted will provide services and
resources for its citizens and businesses that
promote opportunities for a high quality of
life, while sustaining a hometown
atmosphere.



Directs and manages all aspects of the financial and administrative operations for the City,
including making recommendations regarding policy development and financial planning. 

Oversees and coordinates the financial/fiscal planning and operations of the City, including
development of annual general fund, water/sewer budget, and capital improvements
program for consideration by the City Council; and, in consultation with the Clerk/Treasurer,
oversees the administration and monitoring of expenditures. 

Works with the Clerk/Treasurer to coordinate the preparation of financial statements,
financial reports, special analyses, and information reports for presentation to the City
Council. 

Implements City Council directives, policies, and ordinances.

Researches and prepares reports and recommendations for City Council consideration on
a variety of City issues to improve the health, safety, welfare, and economic development of
the City, including improved methods of operation, replacement, or upgrading of
equipment and exploration of grants or other funding sources.

Manages large infrastructure projects.

Communicates, implements, and monitors short-term and long-term goals, objectives,
policies, and directives of the Council. 

Provides leadership in goal setting and future planning efforts for the Mayor and City
Council.

Plans and directs delivery of City services to the public by working closely with department
heads to plan and coordinate their functions and works in cooperation with the City's
attorney, engineer, planner, and building official to ensure efficient and effective provision of
services.

Plans, develops, and directs personnel programs, policies, and procedures designed to
maximize work potential and interests of each employee and effectively accomplish the
City's goals and objectives.

Core Duties of the Position



Represents the City in the negotiation, coordination, and oversight of a wide range of
management, administrative, consulting, legal, and other service contracts and agreements
as authorized by the City Council.

Provides support, communications, and data analysis in the areas of parks, planning and
zoning, economic development, and airport facilities.

Communicates with the public and responds to the questions and complaints regarding City
plans, operations, and activities.

Provides information and management of the day to day operations of the City for residents,
businesses, and staff.

Performs or effectively recommends the hiring, transfer, suspension, promotion, discharge,
assignment, reward, discipline, direction of work, and adjustment of grievances of
subordinate personnel. 

Trains and supervises all City employees either directly or through subordinate supervisors
and works with department heads to identify goals and standards against which to measure
employee performance.

Conducts annual personnel reviews; makes recommendations to City Council regarding
employee salary/benefits packages and conditions of employment; and coordinates all
phases of personnel administration, including control over personnel files.

Attends and participates in all meetings and coordinates preparation of agendas, supporting
reports, recommendations, and action plans of the City Council and various City
commissions and committees. 

Represents the City at various local, regional, and state meetings and functions while
cooperatively working with other governmental agencies and officials on matters of mutual
interests.

Supports, communicates, and analyzes data for the Mayor and City Council.

Core Duties of the Position - Cont'd



DESIRED
ADMINISTRATOR
ATTRIBUTES

Has a basic understanding of business and can explain the budget and grant process in plain
language. 

Will be visible and not afraid to leave the office and enjoy interacting with the community and
local businesses. 

Understands, appreciates, and practices long-term planning. 

Has former city administration experience; provides steady and consistent leadership to new
and seasoned Council members. Ensures each Council member receives the information they
need to make an informed decision. 

Has a strong critical thinking skillset and is comfortable asking questions and can own up to a
mistake when made.

Supports the Winsted Community!

Demonstrates drive, wants to be engaged, is a problem
solver, and is genuine in their action and words. 

EDA driven! Keeps communications open with, and
pursues, developers. Has a “How do we continue to grow?”
mentality.

Has strengths in relationship building. Is a collaborative
and confident communicator, active listener, quick on
their feet, a good public speaker, and comfortable
delivering good and bad news at a level people can
understand.

Has a coaching leadership style. Has experience leading
staff, is open and honest, builds trust, and is team driven.
Gives staff the tools they need to do their job and leans on
staff experience to move the team forward. 



Develop relationships with developers to bring  residential housing into the
community. 

Get up to speed on the County Road 5 extension project with Mcleod County;
collaborate with the County to ensure the City is well represented. 

Familiarize self with water well installation project. Funding source has been
identified, and engineering is complete. Implementation in 18-24 months. 

Immediately upon entering the office:

Explore planning activities for a freshwater treatment plant, street light replacement,
infrastructure improvement, County Road 1, and road projects.

With a focus on the great base of industry that already exists in Winsted, continue to
find ways to grow and expand the commercial and industrial economy. 

Ensure there are limitless expansion opportunities to grow the housing market; entice
developers to Winsted, work proactively on annexation, and explore downtown
redevelopment initiatives.

Work with the Park Commission to develop plans for park improvements and update
equipment.

Work with community partners to explore daycare, senior housing initiatives, and the 
 addition of a senior center.

Facilitate annual strategic planning and goal setting sessions and bi-annual
administrative reviews. 

Support the Police Department in exploring and developing hiring and retention
initiatives. 

Continue to work with state, local, and regional partners to improve the water quality
of the lake.

N E W
A D M I N I S T R A T O R

G O A L S / P R O J E C T S /
P R I O R I T I E S

Continue established and exciting momentum to
develop Winsted as a desirable community people
want to reside in. 



City:  Winsted, Minnesota
Position:  City Administrator
Salary:  $85,520 to $122,527
Application Deadline:  3/15/2023

POSITION ANNOUNCEMENT

DDA Human Resources, Inc.
Waconia Office

P.O. Box 534
Waconia, MN 55387

Phone: 612-920-3320 x111
Fax: 612-605-2375

liza@daviddrown.com
www.ddahumanresources.com

Job Summary:  Under limited direction, this position is the Chief Administrative
Officer for the City and plans and directs all City operations in line with
objectives and guidelines established by the City Council. The Administrator
exercises general and administrative supervision over all City employees either
directly or through subordinate supervisors and coordinates planning, legal,
building and engineering activities.

Minimum Qualifications:  Bachelor's degree in Public Administration, Political
Science, Business Management, or related field, and three years of public
administration experience. A master's degree, ten years of local government
management experience, and ICMA certification are desired. 

Apply:  Visit https://daviddrown.hiringplatform.com/151190-winsted-city-
administrator/575988-application-form/en and complete the application
process by March 15, 2023. Finalists will be selected on March 28, 2023, and final
interviews will be held on April 18, 2023.

Please direct any questions to Liza Donabauer at liza@daviddrown.com or 
612-920-3320 x111.

mailto:liza@daviddrown.com
http://www.ddahumanresources.com/
https://daviddrown.hiringplatform.com/151190-winsted-city-administrator/575988-application-form/en
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